MEMORANDUM

To: Mayor and Members of City Council

From: Reggie Goodson, City Manager
Deborah Malenfant, Executive Director, Elizabeth City Downtown, Inc.

Date: March 21, 2025
Re: Consideration — Street Closing Requests Involving State Roadways within

Municipal Corporate Limits and Alcohol on Public Property Request — 2025 NC
Potato Festival

BACKGROUND:

On July 31, 2015, North Carolina Department of Transportation (NCDOT) Chief Engineer,
Michael L. Holder provided notice to Division Engineers, including Jerry Jennings of Highway
Division 1 (which covers Camden, Currituck, Dare, Gates, Pasquotank and Perquimans
Counties), that the new guidelines concerning authorization to close a State roadway so as
to conduct a special event were effective immediately. The policy recognizes that counties
and municipalities have the statutory authority to hold events that they sponsor or are
responsible for, and thereby, can adopt a local ordinance declaring the purpose, date and
duration for the closing of a local roadway or a State roadway within the local jurisdiction.
This type of ordinance does not require a public hearing. Advance notice and a copy of the
adopted ordinance must be provided to the Division office.

Under Section 130.02 of the City’s Code of Ordinances, the City Council has granted the City
Manager the authority to approve the consumption of alcohol on City property, subject to
review by the City Council. For larger festivals or unique situations, full review by City Council
is preferred.

ANALYSIS:

Street Closings — The 2025 NC Potato Festival is scheduled for May 16, 17, and 18, 2025
in Downtown Elizabeth City. There were some minor changes to the festival’s footprint and
layout for the 2022 NC Potato Festival, which were received positively by the community
and operations personnel, and we will continue with that footprint this year. The official City
of Elizabeth City Special Event Permit has been completed and submitted for consideration
and approval. The Potato Festival Committee is currently requesting permission for street




closing of several local and state-controlled roadways. The State street closing schedule
follows. The request involves the successful location for the Main Stage and beer/wine
garden and minimizing the festival area on Main Street.

North Carolina Potato Festival
Street & Park Closing Schedule

Along with all the fun and excitement created by the festival comes a certain amount of congestion
and the need to reroute traffic. Following is the street and park closing schedule due to the
festival.

» College Park will close at 10 pm.

* Waterfront Park Boat Ramp and Parking area close at approximately 10pm to begin
ride and midway setup.

* Water Street from Shepard Street to Ehringhaus Street close at approximately |0am to
begin ride and midway setup.

* Ehringhaus Street Right East bound lane from McMorrine to Water close at approximately
10am (due to no exit onto Water Street).

* Ehringhaus Street from McMorrine to Water close at approximately | Oam.

* Water Street from Church Street to Ehringhaus Street close at approximately |0am
(due to no exit onto Ehringhaus Street).

* Mariners’ Wharf Park close at |0am for Beer Garden/Comnhole/Kickoff Party setup.

* Mariners’ Wharf Park Parking lot close at | |pm for Stage setup.

Friday, May 16
* Water Street from Church Street to Colonial Avenue close at | 0am for vendor setup.

* Water Street South Bound lane from Elizabeth Street to Colonial Avenue close at |10am
(due to no exit).

* Main Street from McMorrine Street to Water Street close at |0am due to vendor/
festival setup and no exit onto Water Street.

* Poindexter connector street from Colonial Avenue to Fearing Street closed.

7
* Riverside Avenue from Water Street to Morgan Street close from 7am until end of 5K
/ | Mike Walk.
* Main Street from Martin Luther King Street to McMorrine Street close at 7am for
Auto/Motorcyle show setup.
* McMorrine connector streets from Colonial Avenue to Fearing Street close at 7am.

Roads will be reopened as soon as Festival area is cleared of vendors, no later than
Monday, May 19 at 6am.



Roads and parks will be reopened as soon as the festival area is cleared of vendors, no later
than Monday, May 19 at 6:00 a.m. The 2025 North Carolina Potato Festival Preliminary
Festival Layout with Street Closings depicting the list above is included for your reference.

The City Clerk will send the requisite advance notice to NC DOT once approval is issued by
the City Council. Staff does not object to the street closing schedule as proposed. City
personnel and regional public safety agencies will be coordinating emergency response,
alternative vehicular traffic routes, and safe pedestrian activity for the duration of the event.
Local public safety agencies, including Police, Fire, and Emergency Services will be actively
involved in the planning of the festival and will ensure that there is appropriate access for
emergency service vehicles to reach any downtown residents or festival participants in case
of an emergency.

Alcohol on Public Property — NC Potato Festival organizers are also requesting permission
to designate an area for the serving of alcohol. This area is located on public property. It is
understood that this area will be utilized as part of the 2025 NC Potato Festival for the
Beer/Wine Garden and Cornhole Tournament.

Area: Mariners’ Wharf Park
Serving Times: Friday, May 16, 5:00 p.m. until 11:00 p.m.; Saturday, May 17, from
12:00 p.m. until 11:00 p.m.; Sunday May 18, from 12:00 p.m. until 6:00 p.m.

The area will be supervised and managed by NC Potato Festival staff and volunteers who
have completed required training by the Alcohol Beverage Control Commission and have
experience in serving in private settings and at events. Festival organizers also work with
ABC Commission and ALE officers in the planning and enforcement of the service area. The
area will be secured and monitored and will have police and private security present during
service times. The NC Potato Festival organizers will obtain all necessary ABC permits.

STAFF RECOMMENDATION:

By motion, adopt Ordinance #2025-03-04 declaring street closing(s) for the Annual North
Carolina Potato Festival; and authorize Elizabeth City Downtown Inc. to serve alcohol on
public property as part of the 2025 NC Potato Festival event, contingent upon compliance
with all Alcohol Beverage Control rules and regulations, as well as compliance with the City’s
Code of Ordinances and Guidelines regarding the Consumption of Alcoholic Beverages in
Public Places.

Attachments:
Ordinance

NCPF Street Closure Map
NCPF Festival Layout




2025 North Carolina Potato Festival
'Festival Layout
with Street Closings
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ORDINANCE #2025-03-04

AN ORDINANCE DECLARING A ROAD CLOSURE FOR THE ANNUAL NORTH
CAROLINA POTATO FESTIVAL

| WHEREAS, the City Council of Elizabeth City acknowledges a long tradition of
| providing an annual springtime festival for the pleasure of its citizens; and

WHEREAS, the City Council of Elizabeth City acknowledges its citizens realize a
financial benefit from holding the annual North Carolina Potato Festival event; and

WHEREAS, the City Council of Elizabeth City acknowledges the festival event
requires approximately six days to install signing and traffic control, amusement and
entertainment structures and equipment, food and other vendors, and other attractions,
and also requires approximately ten (10) hours for removing same, and litter;

NOW THEREFORE BE IT ORDAINED, by the City Council of Elizabeth City pursuant to
the authority granted by G.S. 20-169 that they do hereby declare a temporary road closure
during the day(s) and times set forth below on the following described portion of a State
Highway System route:

o Date(s) and Times: 10:00 a.m. Tuesday, May 13, 2025 until 6:00 a.m. Monday, May
19, 2025.

* Route Description(s): S Water/Southern Avenue Street (SR 34/1164) between E
Ehringhaus Street (US Business Highway 17) and Shepard Street; E Ehringhaus
Street, eastbound lanes from S McMorrine Street to S Water Street (SR 34/1164)

 Date(s) and Times: 10:00 a.m. Thursday, May 15, 2025 until 6:00 a.m. Monday,
May 19, 2025.

o Route Description(s): E Ehringhaus Street (US Business Highway 17), all lanes from
McMorrine Street to S Water Street; S Water Street (SR 34/1164) from E Ehringhaus
Street (US Business Highway 17) to E Church Street

o Date(s) and Times: 10:00 a.m. Friday, May 16, 2025 until 6:00 a.m. Monday, May
19, 2025.

« Route Description(s): North and South Water Street (SR 34/1164) from E Church
Street to E Colonial Avenue; Water Street southbound lane from Elizabeth Street to
Colonial Avenue.




SECTION I. EFFECTIVE DATE: This Ordinance to become effective when signs are erected
giving notice of the limits and times of the event, and implementation of adequate traffic
control to guide through vehicles around the event parameters.

SECTION II. SEVERABILITY CLAUSE. If any section, or part of provision of this
Ordinance is declared unconstitutional or invalid by a court of competent jurisdiction, then it
is expressly provided and it is the intention of the City Council of the City of Elizabeth City
in passing this Ordinance that its parts shall be severable and all other parts of this Ordinance
shall not be affected thereby and they shall remain in full force and effect.

READ, CONSIDERED, AND ADOPTED at a regular meeting of the City Council of the City
of Elizabeth City, North Carolina, during which a quorum was present, held on the 25% day
of March 2025.

E. Kirk Rivers
Mayor
Altest:

April D. Onley, NCCMC
City Clerk
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City of Elizabeth City
PO Box 347
Elizabeth City, NC 27907-0347

SPECIAL CITYWIDE FESTIVAL
APPLICATION FOR PERMIT

Customer Number

Name of Organizing Body  Elizabeth City Downtown A Revitalization Corparation

Mailing Address 106 S. Water Street

City, State, Zip Elizabeth City, NC 27909

If Individual or Partnership, 1list name(s) and address(es); if Corporation, name and address of President and
‘Secretary.

(A) Timothy J. Williams, 106 8. Water Street, Elizabeth City, NC 27909
(B) Heather Sawver, 106 S. Water SgreetJ_Elizabeth City, NC 27909

Telephone Number: Business |{ 252) 338- 4104 Other (252) 267 - 6920

DATE {§) OF PROPOSED FESTIVAL May 16-18, 2025

LOCATION OF CITYWIDE FESTIVAL Downtown Elizabeth City :
NAME OF EVENT ) Norih Carofina Potato Festival

BRIEF DESCRIPTION OF EVENT Family Festival

ORDINANCE Chapter 14, Article V, Section 14~159. a) Pursuant to G.S5 160A-178 it shall be unlawful for any
itinerant merchants, salesmen, promoters, drummers, peddlers or hawkers tc engage in any business activities, as
hereinafter defined, within the city unless permitted to do so as provided in this article.

b)A one-time only, up to 3 days permit shall be issued to the entity or body organizing a “special citywide
festival” or event. Said permit shall authorize the participation of itinerant vendors engaging in business
activities within the geographical area covered by the festival during the festival’s operation.

c)only those merchants as described in sectionld4-160 shall be counted in determining the number of vendors

This application along with documents required must be filed with the City Customer Service Department prior to
the scheduled date of festival.

Upon receipt of completed form, the application will be reviewed for approval. If the applicant appears to be of
good and reputable business character and has met all requirements of the City Ordinance, a permit will be

processed.

Payment will be due as follows based on the number of for-profit vendors participating {a listing of all
for-profit and non-profit venders must be attached):

(357) 1-10 vendors 5100.00 . (358) 11-20 vendors $200.00
{359) 21-30 venders $300.00 v (353) 31 vendors and up $400.00
Permit should be displayed the day(s) of festival at the festival location.

If you have any questions concerning this application form, please call the CUSTOMER SERVICE OFFICE at
(252) 33B-3981.

No person, unless exempted, may conduct any business within the City without first paying the fee required by the
City Code or without a valid permit issued purxsuant to the City Code. N

SIGNED %@% rITLE: Chairman patE: 26 25T




City of Elizabeth City
Special Event
Permit
Application

The City of Elizabeth City welcomes and encourages
Special Events. The City recognizes Special Events as
an important part of Elizabeth City’s quality of life;
they build a sense of community and create an
environment that fosters civic pride. A Special Event
is any non-routine activity within the City of
Elizabeth City that brings together a large number of
people that will significantly impact the surrounding
community, involve the increased use of City
services and require additional planning,
preparedness and mitigation efforts of the local
emergency response and public safety agencies.
Special events may include, but are not limited to
the following event types: festivals, carnivals,
marches,  demonstrations,  parades,  walks,
block/street parties and sport tournaments.

PLEASE READ THE SPECIAL EVENTS POLICY,

APPLICATION AND INSTRUCTIONS BEFORE

YOU BEGIN COMPLETING THE APPLICATION
FORM.

SPECIAL EVENT PERMIT APPLICATION PROCESS

Special Event Applications shall be submitted to the
City of Elizabeth City City Manager or his designee
no later than forty-five (45) days prior to the
scheduled date of the event and may be submitted
as early as one year prior the event. The Special
Event Permit review and approval process begins
"when a completed Special Events Application and
non-refundable fee(s) are submitted to the City of

. SEP APPLICATION_06022014 FINAL UPDATED 07-18-2017 | City of Elizabeth City




Elizabeth City. Special City-wide Festival Taxes are based on the number of For-Profit
Vendors participating in the Special Event — Festival (Please reference Appendix A
Special Citywide Festival Application). In the event that the Special Event is held at
public facilities (e.g. park, ball field, recreation/activity center, etc.), Parks & Recreation
fees will apply. Be mindful that non-city agencies may also assess fees for the Special
Event.

During the initial application process the Special Event applicant will be allowed time to
provide the City with all pending documents (e.g. certificate of insurance, food permit,
site map, etc.) All documents must be received before final application approval and
issuance of permit.

Filing of the Special Event Application does not guarantee authorization to hold the
event, approval of event elements, the use of public venues, or the provision of city
services, including park, pavilion, sport venue reservation; street closures; alcohol
sales; pyrotechnics; and public works.

Advertisement of the proposed Special Event shall not occur until the application has
received the authorization from the City Manager, all city fees paid, and all department
permits issued.

To ensure that Special Events with an anticipated attendance projected to exceed 500
are carried out safely, securely and efficiently a Multi-Disciplinary Team must
collaborate and a written Incident Action Plan (IAP) must be developed to address the
safety requirements of the event participants and spectators. It is the Event
Organizer’s responsibility to contact Pasquotank-Camden Emergency Management at
(252) 335-4444 to arrange a meeting with the Multi-Disciplinary Team.

The deadline for submission of the finalized IAP is no later than ten (10) business days
in advance of the proposed event. The IAP must be submitted to the Pasquotank-
Camden Emergency Management Coordinator.

CANCELLATION POLICY

Regardless of whether or not permits have been issued, the City Manager, or his
designee, may cancel a Special Event without prior notice for any significant change in
conditions which would, or may, adversely affect the public health or safety of the
community, or for any condition that would place city facilities, grounds, or other
natural resources at risk of damage or destruction if the event were permitted to take
place.

The City Manager, or his designee, has the authority to cancel or stop an event if the
conditions required for approval, including insurance coverage, of the event are not
being met. In addition, the City Manager and City public safety officials have the
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authority to cancel or stop an event, or place additional restriction on the event, if it is
deemed that public health safety or welfare is being jeopardized, and/or would be
better served with additional restrictions.

In case of public emergency or other event (natural disaster, or any other emergency
deemed by the designated City authority) or required property repairs, a Special Event
may be cancelled or rescheduled by the City Manager or his/her designee.

If an Event Organizer, for any reason, must cancel their event they must notify the City
Manager. Cancellations must be in written form; verbal cancellations will not be
accepted. Fees are non-refundable.

SUBMISSION & ACKNOWLEDGEMENT

Please submit your completed Special Event Permit Application to:

City of Elizabeth City
Attn: City Manager

306 E Colonial Avenue
P.O. Box 347

Elizabeth City, NC 27909

. SEP APPLICATION_06022014 FINAL UPDATED 07-18-2017 | City of Elizabeth City




APPLICANT INFORMATION

Name of Applicant or Sponsoring Organization: ELZABETH CITY DOWNTOWN A REVITALIZATION CORPORATION

Address: 106 S. Water Street City: Elizabeth City Zip: 27909
Phone (H): 252-267-6920 (W): _ 252-338-4104 (Cell): _252-267-6920
Email: director@elizabethcitydowntown.com Insurance Carrier: TowneBank Insurance

[ profit ~ [X] Non-Profit (] Government

[] other IRS-501 C Number _56-1621231
First Contact Name: Tim Williams

Phone (H): __nfa ) (W): _252.338-2328 (Cell): __ 252-340-4701
Fax: nfa Email: tim.williams@mmitprinters.com
Second Contact Name: Cindy Williams

Phone (H): __ nfa (W): __252-338-2328 {Cell): _252-340-5397
Fax: _nfa Email: _cindy.wiliams@mmtprinters.com

Responsible person "onsite" day(s) of event:__ TIM WILLIAMS

Cell Phone # (day of event): _252-340-4701 immediately available to city officials.

GENERAL EVENT INFORMATION
Event Name: NORTH CAROLINA POTATO FESTIVAL

i
)
\
l This person must be in attendance for the duration of the event ond
L
|
|
|

Location of Event: _ DOWNTOWN ELIZABETH CITY Date of the Event: _5/16/2025 TO 5/18/2025
Type of Event: [x] Run/Walk Race [x] Concert [X] Festival
[X] Celebration [X] Ceremony [X] Street Fair
] other
Event De{escription and Purpose: Festival with Food, Street Fair, Live Entertainment, Mechanical Rides, Car/Bike

Show, 5K Run/1 Mile Walk, SAR Demo (Pending Approval from USCG), etc. Celebration in honor of one of our area's largest

crop-- potatoes through a commuhity event to atiract visitors to our Community and Dowtown Waterfront.

| .5 .
| Event Start Date/Time: _May 16, 2025; 5:00 pm Event End Date/Time: _May 18, 2025 6:00 pm
Set-Up Date/Time; May 12 (10am) - May 16 (5pm) Tear Down Date/Time: May 18 (6pm) - May 19 (5am)
1 Is this an annual event? Yes ] No If yes, how many years: 16th year
| as NC Potato Festival
Is there an admission fee? [] Yes* X No
* [fyes, please include admission fee detuoils in the Event Description above.
i Is this a charity or fund raiser event? K] Yes 1 No
‘ Will you be taking up donations? K] Yes ] No
|
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What is the anticipated attendance? 35-37K What was previous year's attendance? _34K
VENUE DETAILS

Are you serving/selling food at your event? K] Yes* ] No
* If yes, contact Albemarle Regional Health Services, Environment Health Services Division for Temporary Food
Establishment Permit at feast 30 days prior to your event.

If yes, how many vendors? _20-30 Food Vendors * Food may be distributed in designated areas only.

Append the following to your application response:
1. Provide list of food vendors and menu items for sale. s
2. Provide list of retail and non-retail vendors, include wares and goods for sale/offer When list is completed

Pending - still accepting applications - will provide

Are you serving/selling alcohol at your event? Yes* [] No
If yes, how many vendors? 1 Vendor

] Elizabeth City Downtown
If yes, Name on Beverage License: A_BemahzaﬁQD_QQ[p_QLa_[m Phone #: _ 252-338-4104

*Requests to serve or sell alcohol must be approved by the City Manager.  ABC Alcohol License pending.

Staging Details
The following items will be used at the event (Please mark all that apply);

Amplified Music Bleachers [] Dance Floors(s) Live Entertainment
Loud Speaker(s) Microphone(s) Stages [] Other

*If any of the above items will be used, please indicate their location on your attached Site/Plan Map.

If live entertainment or music, attach a list of entertainers and describe performance(s).
Pending, Still booking entertainment, will provide list when completed

'Will Tents or Canopies be used? [X] Yes* [] No Number being used _Unknown
(a Tent is required at each booth)

* see Special Events Policy for Tents/Canopies special requirements.

Will Temporary Fencing be used? Yes* [ No
If yes, where and what type: Mariners' Wharf Park (Metal, Wood, Plastic)

Will Portable Restrooms be provided? [X] Yes* [] No Company Name:

Albemarle Rent-A-Jon

Event Organizer is responsible for providing adequate on-site restrooms to meet the specific needs of the event.
*Ref. Special Events Policy for detailed information on Portable Restrooms requirements,

\Waste Removal Details

Event Organizer is responsible for arranging for the removal of all waste related to the event. This includes, but is
not limited to, emptying of trash bins and the removal of waste from the event site and other affected areas.

Who is Responsible for Clean up?
Contact Name & Title: _ Elizabeth City Downtown A Revitalization Corporation

Address: 108 S. Water Street City, State, Zip: Elizabeth City, NC 27909
Primary Phone #: _ 252-338-4104 Mobile Phone #: 252-340-4701 (Tim Cell)
Will additional Trash Receptacles and Liners be Needed? Yes* [] No

How many: unknown at this time; will discuss with Public Works to coordinate exact number needed/available ,
* Additional trash receptacles/iiners will be coordinated through the Elizabeth City Department of Public Works.
Event Organizer vwilf be responsible for any additional costs.

Roll off containers (4) are being provided by Pasquotank County
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VENUE DETAILS, cont.
Will the event require the use of generators? Yes [ ] No

List any electrical needs including, sound equipment, stage lighting, a DJ, etc. Be specific. The Elizabeth
City electrician must review and authorize all electric requests and installation of temporary power as may
be required. Bump Outs on Main Power Pedestals. all Panels and Pedestals in Mariners' Wharf Park (1 by the stage,

Will event require the use of City Water? Yes (] No *Hoses will be needed for access.

Will the event host the use of fireworks, explosive devices, pyrotechnics, mock gunfire and/or the use of
weaponry for special effects. [] Yves* No *indicate location on site map
*|f yes, provide the following information: Date/Time of Demonstration:

Will any signs or banners be hung? k] ves* [] No *Banners may be hung near the dome in
Waterfront Park only.
*If yes, provide wording on the banner: North Carolina Potato Festival - May 16-18

How do you plan to publicize this event? Please include copies of promotional materials. If not available at time of
application, provide as soon as possible.
Posters/Brochures/Facebook

Radio vV Newspaper Websites Other _Other Social Media
Is another Promoter/Producer assisting you with your event? []yes [x]No
Name of Promoter and Company:
Address: City/State/Zip:
Phone (W) (Cell)
Is a Parade/Walk planned in connection with this event? Yes* [] No

*If yes, a separate permit and additional fees apply.

Will inflatables or carnival rides be used during this event? X yes []No
Company: _National Event Management Corp.
Address: 400 Esmont Court City/State/Zip:_Chesapeake, Virginia, 23322
Phone (W) (Cell) _ 757-620-8204

Is cooking or open flame planned for this event? ] Yes* [] No

* No cooking allowed inside of Waterfront Park on the sidewalks; parking lot only!

Will the event require street closures? Yes* [ ] No

*If yes, attach a type written list of streets requested to be closed and a proposed schedule of closure
and reopening.

* All street closings must be authorized by the City Manager and/or NC DOT.
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How many volunteers will be working the event? 200-300

What will the volunteers wear to identify themselves as volunteers? _Festival T-Shirt

INCIDENT ACTION PLAN & SECURITY

If your event attendance is projected to exceed 500 patrons and/or alcohol will be sold and/or consumed, a Multi-
Disciplinary Planning Team composed of the event organizers and any agency that holds a functional involvement in
the event shall be established and a written Incident Action Plan (IAP) developed for the Special Event, This Multi-
Disciplinary Team will work to establish a Security Plan, Medical Plan, Traffic Plan and Emergency Response Plan to
address specific event risks. Information on the requirements for the development of a Multi-Disciplinary Planning
Team and Incident Action Plan are outlined in the Special Events Policy.

If as per the Special Event Policy and the description above secruity for an event is required, said secruity must be
obtained through the Elizabeth City Police Department. Off Duty Officers must be contracted to provide security
(unless the event is city sponsored or co-sponsored and security has been approved by the City). Cost is
$25.00/hour per officer. To coordinate security for the event, contact Elizabeth City Police Department at (252) 335-
4321.

Attach a Site Plan with the following items clearly shown, if applicable: See Festival Map

An outline of the entire event venue, including the names of all public parks and facilities, and streets
that are a part of the event area.

[X] Location of all platforms, scaffolding, bleachers, stages, canopies, tents and other temporary
structures.

Location and description of sound stages (height/size}, description of amplified sound, musical
entertainment {number of performers, type of music, etc.) See ExhibitA for Stage info

Detailed food vendors, cooking area configurations, cooking methods (gas grills, propane, etc.).

Location and description of beverage vendors, both non-alcoholic and alcoholic beverages, along
with number of serving stations at each location.

Location of vendor booths.

Location of large tents {200 square feet).

Location of portable restrooms. (Available on final festival map after vendor placement)

Generator locations, source of electricity and all requirements.

Location of entrances/exits.

Location of fencing, barriers and/or barricades.

Location of fire lane.

Location of Command Post and other Emergency Information must be provided as soon as possible.
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HOLD HARMLESS / INDEMNIFICATION AGREEMENT

Applicant has requested permission to
the North Carolina Potato Festival in the city of Elizabeth City. For
‘ consideration of such permission, Applicant hereby fully releases and discharges the City of

Elizabeth City, its officers, agents and employees from any and all claims from injuries or
property damage, including death, damages, and/or loss, which may arise or which may be

alleged to have arisen out of, or in connection with said event.

Applicant further agfees to indemnify, hold harmless, and defend the City of Elizabeth City, its
officers, agents and employees, from any and all claims resulting from injuries or property
damage, including death, damages, and/or losses, including, but not
the general public, which may arise or which may be alleged to have arisen out of, or in

connection with said event.

| In addition, Applicant has furnished and attached two

an amount to be determined by the City's Special Events Committee, but in no case less than

$1,000,000 coverage for any single event.

limited to,

certificates

(2)

| of General Liability insurance with the City of Elizabeth City named as an additional insured in

n SEP Application Supplement Sheet | City of Elizabeth City




Exhibit A

MAIN STAGE (Mariners’ Wharf Park)

Friday 5:00pm to 11pm
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North Carolina Potato Festival 2025

Friday, May 16 Saturday, May 17 Sunday, May 18
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North Carolina Potato Festival
Street & Park Closing Schedule

Along with all the fun and excitement created by the festival comes a certain amount of congestion

and the need to reroute traffic. Following is the street and park closing schedule due to the

festival.

Saturday, May 10
* College Park will close at 10 pm.

Monday, May 12
* Waterfront Park Boat Ramp and Parking area close at approximately |0pm to begin

ride and midway setup.

Tuesday, May [3
*» Water Street from Shepard Street to Ehringhaus Street close at approximately | 0am to

begin ride and midway setup.
* Ehringhaus StreetRight Eastboundlane from McMorrine to Water close at approximately
|0am (due to no exit onto Water Street).

Thursday, May 15
* Ehringhaus Street from McMorrine to Water close at approximately [0am.

* Water Street from Church Street to Ehringhaus Street close at approximately |0am
(due to no exit onto Ehringhaus Street).

* Mariners’ Wharf Park close at [0am for Beer Garden/Cornhole/Kickoff Party setup.

* Mariners’ Wharf Park Parking lot close at [ | pm for Stage setup.

Friday, May 16 .
* Water Street from Church Street to Colonial Avenue close at [0am for vendor setup.
* Water Street South Bound lane from Elizabeth Street to Colonial Avenue close at [0am
{due to no exit).
* Main Street from McMorrine Street to Water Street close at 10am due to vendor/
festival setup and no exit onto Water Street.
* Poindexter connector street from Colonial Avenue to Fearing Street closed.

Saturday, May 17
* Riverside Avenue from Water Street to Morgan Street close from 7am until end of 5K
/ | Mike Walk.
* Main Street from Martin Luther King Street to McMorrine Street close at 7am for
Auto/Motorcyle show setup.
* McMorrine connector streets from Colonial Avenue to Fearing Street close at 7am.

Roads will be reopened as soon as Festival area is cleared of vendors, no later than
Monday, May |9 at 6am.

Revised 2/24/25
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» North Carolina Potato Festival
Festival Layout
with Street Closings
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City of Elizabeth City
Parade/Walk Permit

This permit must be completed fully and filed with the City Manager not less than fifteen (15)
days nor more than ninety (90) days prior to the date on which the proposed parade/walk is to
take place. By signature below, the parade/walk organizers acknowledge responsibility for
ensuring that the parade/walk route is clean of any debris/waste deposited by parade/walk
participants. Horses participating in the parade must use horse diapers, designed, affixed and
maintained to prevent excrement from being deposited on the street surface.

Parade/Walk Date: May 17, 2025

Name, address and phone number of contact person/chairman:
Cindy Williams, 605 E. Fearing Street, Elizabeth City, NC 27909 252-340-5397

Organization being represented:

Elizabeth City Downtown A Revitalization Corporation

DBA North Carolina Potato Festival and CGEA (Coast Guard Enlisted Association)
Route to be traveled: (You may attach a sketch)

Riverside/Rivershore Road - See attached Map

Approximate number of persons participating:

200

Describe the type of animals and/or vehicles, if any, which will be involved in the

parade/walk:
5K Run /1 Mile Walk

Location of assembly area: Charles Creek Park Pavilon
Charles Creek Park

a. Starting area:

b. Time assembly will begin: 7:00 am

c. Finish area: Charles Creek Park

Hours the event will start and finish:

_Run begin at 8:00 am / ends 10:00 am

Submitted By (Date)

---------------------------------------------------------------------- L R e R R T e T

Office Use Only: Approved Not Approved
PC to Police Dept.
PC to Fire Dept.
PC to Public Works

City Manager (Date)
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