BACKGROUND:

The roof on the City Garage (Fleet Bay # 1) was damaged by the storm on 12/17/23. Damages
included roof blown off, a major section of the roof paneling missing, damaged insulation, a
small section of the wood frame that connects the metal roof was broken, another section of
paneling on the right side of the bay came loose.

Financial Impact:

Recurring

@ One Time B

Comment:

An insurance claim was filed due to the damages. A temporary tarp was installed until the claim
was approved, the tarp was paid for via p-card (ending in 1802) in the amount of $ 99.99 from
Harbor Freight and charged to acount 10-5550-1500. The labor for the tarp (Invoice # 12377)
from Gordon Sheet Metal in the amount of $ 1, 565.78. This invoice will be paid for out of
account 10-5550-1500 (Maintenance & Repair Buildings).

Analysis:

Recommendation to move monies that has been received from insurance claim (check # 104325)
from account 10-3350-8300 in the amount of $ 21, 340.78 to account 10-5550-1500 Fleet
Maintenance & Repair Buildings.

Department Head

Recommendation:

Recommendation to approve transfer request to move monies that has been received from
insurance claim from account 10-3350-8300 in the amount of $ 21, 340.78 to account 10-5550-
1500 to cover the costs of the repair in the amount of $ 22, 275.00 (Invoice # 12378) to Gordon
Sheet Metal Company. The remaining balance of $ 934.22 will be paid out of account 10-5550-
1500.

Attachments:

@ Yes D No

Reviewed by:

Department Head
Date:

Finance Officer:
Date:

City Manager:
Date:

A
2

e

O Recommend for Approval

ODo not recommend




Gordon Sheet Metal Company

Invoice

315 South Road Street Dot o
Elizabeth City, NC 27909
252 335-5404 2/7/2024 12378
Bill To
City of Elizabeth City
Attention: Accounting
P.O. Box 404
Elizabeth City, NC 27907-0404
P.C. No. Terms Project
Quantity Description Rate Amount
City Garage. Replace metal roofing and insulation damaged by 22,275.00 22,275.00
storm on December 17,2023 as per our quotation
Sales Tax 7.00% 0.00
<$55D-]500
Total $22,275.00




Gordon Sheet Metal Company
315 South Road Street

Invoice

5 -
Elizabeth City, NC 27909 ate Invoice 4
252 335-5404 2/7/2024 12377
Bill To
City of Elizabeth City
Attention: Accounting
P.O. Box 404
Elizabeth City, NC 27907-0404
P.O. No. Terms Project
Quantity Description Rate Amount
Temporary roof repairs to metal roof at City Garage 0.00 0.00
Labor 742.50 742.50T
Material 771.30 771.30
Sales Tax 7.00% 51.98
Total $1,565.78




CITY OF ELIZABETH CITY
PURCHASING CARD LOG Page 3

Clifton J. Davis JOOEK XXX XXXX 1802 |
Cardholder Name |
PUBLIC UTILITIES-Gara_tge

12/31/23
Department/Division Statement Closing Date

Invoice Purchase Total Account
Numisss Date Vendor Description of Purchase T Sales Tax Mvolcs Nisitibar
98465 12/20/23|Dixie Auto Parts Male Connectors & Pipe Couplers 6.68 0.47 7.15 10-5550-1600
P35219 12/20/23|Infrastructure Solutions Group, Inc  |Side Broom Seg, Freight 516.70 23.11 539.81 10-5700-1700
02401554 12/22/23|Harbor Freight Tarp Blue 29' 4X49’ 99.99 $7.00 106.99 10-5550-1500
37879 12/06/23|Morris Auto Sales Towing Service from Dodge to Garage 45.00 45.00 10-5100-1700
Total 6639.84 438.72 7108.47
I hereby certify that this payment is for goods
and services purchased in accordance with all
City Policies and Procedures. m
Supervisor Signature Date BANKO005
Approval
l~/9224 Z@t 123 Loy
Cardbolder Signature Date Department Head Sign: Date ’
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2/8/24, 8:33 AM City of Elizabeth City Mail - Fwd: Insurance Claim

M Gmail Lashonda Bonsu <lbonsu@elizabethcitync.gov>

Fwd: Insurance Claim
1 message

Dwan Bell <dbell@elizabethcitync.gov> Mon, Dec 18, 2023 at 4:38 PM
To: Lashonda Bonsu <lbonsu@elizabethcitync.gov>

Dwan A. - MPA

Public Utilities Director

410 Pritchard Street

Elizabeth City NC, 27909

Office: 252-337-6628

Email: dbell@elizabethcitync.gov

Forwarded message
From: Dwan Bell <dbell@elizabethcitync.gov>

Date: Mon, Dec 18, 2023 at 9:18 AM

Subject: Insurance Claim

To: Anna Spence <aspence@elizabethcitync.gov>

Cc: Montré Freeman <mfreeman@elizabethcitync.gov>, Montique McClary <mmcclary@elizabethcitync.gov>

Hello, Good morning Anna -

Please see attached photos from the fleet bay below. The fleet staff came in this morning and noticed that part of the roof
in the very back mechanic bay had either rolled back or blown off. However, | would like to file an insurance claim for the
roof damages as soon as possible. Below you will see a major section of the roof paneling missing, damaged insulation, a
small section of the wood frame that connects the metal roof is broken, another section of paneling on the right side of the
bay has come loose and Jeff state inspection computer is wet as well. If you can call my city cell, that would be great.

Gordon Sheet Metal was called and they came to assess the roof. Before they start with any repairs, | would like to get an
insurance claim going and will wait for your next steps of advice. | asked if they could put a tarp over the roof until we hear
back from the insurance company in the event that an adjuster would like to see the damages in person. They are willing
to do that if that's okay with the insurance.

Please let me know at your earliest convenience.

Best,

https://mail.google.com/mail/u/0/?ik=e4f9d 13960&view=pt&search=all&permthid=thread-f:1785657322757047673&simpl=msg-f:1785657322757047... 110
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W%, TUD6 AM City of Elizabeth City Mail - City Garage Roofing

M Gmail Clifton Davis <jdavis@elizabethcitync.gov>

City Garage Roofing

1 message

Gordon Sheet Metal Company <gordonsheetmetal@aol.com> Fri, Jan 12, 2024 at 10:44 AM

To: "jdavis@elizabethcitync.gov" <jdavis@elizabethcitync.gov>

In response to your request for an estimate to replace the roof damaged by the storm on
Sunday, December 17th, 2023 we are pleased to offer the following.

It is the intent and purpose of this proposal to furnish all labor and materials

necessary to remove and dispose of the existing damaged roof and insulation, then make
repairs to the wood roof structure as deemed necessary. Install new 3" vinyl backed
vapor barrier roof insulation over the entire roof structure. Install over the new insulation
a 26 gauge R metal roof panel, polar white in color following manufacturer's
specifications and details. Install flashing at the wall of the main building, around air
conditioning units and other flashings as deemed necessary by the contractor.

All this to be done in consideration of the sum $22,275.00.

Temporary repairs were made to the roof on Friday, December 22,2023 which

included pulling the roof back into place with the assistance of our crane. The damaged
metal roof was re-attached to the roof structure and then covered with a tarp which was
provided to us by the city. The tarp was secured to the main building's wall flashing and
perimeter of the roof, then sandbags were laid over the tarped area. This was done at the
cost of $1,565.78. This invoice is not included in our estimated sum.

Trusting this will meet with your approval, we are,
Very truly yours,

Charles F.M. Gordon
GORDON ROOFING

A paintcolors.pdf
170K
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FOR THE MOST CURRENT INFORMATION AVAILABLE CALL OR VISIT OUR OFFICE



Tt SWORN STATEMENT IN 320114074
; PROOF OF LOSS -

THM2023 - 7H/2024
POLICY TERM AGENT
$1,911,444.00 )
AMT OF BLDG COV AT TIME OF
Loss AGENCY AT

’

TO
Al time of loss, by above indicated policy of Insurance, you insured the interest of

City of Elizabeth City % Anna Spence; 302 E. Colonial Ave; Elizabeth City, NC 27908

against [oss by to the property described according to the terms and conditions of sald policy and of all forms, endorsemenls, transfers and assignments
attached lherato.

TIME AND ORIGIN A Wind Damage loss occurred about the hour of TWelve  o'dock AM.,
onthe 17 dayof December, 2023 . The cause of the said loss was; '
OCCUPANCY The premises described, or containing the property described, was occupied at the time of the loss as follows, and for no ather
purpose whatever:
INTEREST No other person or persons had any interest therein or encumbrance thereon except:
None
1. FULL AVOUNT OF INSURANCE applicatle to the property for which claim Is presented is $1,911,444.00
2. ACTUAL CASH VAL UE of buitding structures e $0.00
3. ADD ACTUAL CASH VALUE OF CONTENTS of personal property INSUMRH u......ceeeerensesessremssssesessessiossesseosssessasens $0.00
4, ACTUAL CASH VALUE OF ALL PROPERTY ..., $0.00
5. FULL COST OF REPAIR OR REPLACEMENT (Building and Cantents). $23,840.78
6. LESS APFLICABLE DEPRECIATION .. wabe et s s $0.00
7. AGTUAL CASH VALUE LOSS Is ........ . $23,840.78
8. LESS DEDUGCTIBLES $2,500.00
8. NET AMOUNT CLAIMED under above numbered policy Is $21,340.78

The said loss did not originate by any act, design or procurement on the part of your insured, nathing has been done by or with the privity or consent of
your insured o violate the conditions of the policy, or render it void; no articles ara mentioned herein or in annexed schedules but such as were
destrayec or camaged at the time of said loss, no property saved has in any manner been concealed, and no attempt to deceive tha said insurer as to
the extent of said loss, has in any manner been made. Any other information that may be required will be fumished and considered a part of this proof.

Subrogation - Ta the extent of the payment made or advanced under this policy; the insured heréby assigns, transfers and sets over the insurer all rights,
claims 6 infarest  that he has against any person, firm or corporation liable for the loss or damage to the property for which payment is made or
advanced. He alse hereby authorizes the insurer to sue-any such third party In his name,

The inzure2 hereby waments that no release has b:egn given or will be given or sefilement or compromise made or agreed upon with 2ny third party who
may-be fiabla in damages to the insured with respect to-the claim being mads herein.

The furnishing of this blank or the preparation of proafs by a representative of the above insurer is not a waiver of any of its rights.

| declare untier penalty of perjury that the information contained in the foregoing is true and comect to the best of my knowledge and belief.
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27124, 12:04 PM City of Elizabeth City Mail - Insurance Check for Roof for 410 Pritchard St.

» .
M Gmall Lashonda Bonsu <lbonsu@elizabethcitync.gov>

Insurance Check for Roof for 410 Pritchard St.

3 messages

Anna Spence <aspence@elizabethcitync.gov> Tue, Jan 23, 2024 at 5:15 PM
To: Dwan Bell <dbell@elizabethcitync.gov>, Lashonda Bonsu <lbonsu@selizabethcitync.gov>, Raymond Staten
<rstaten@elizabethcitync.gov>, Randy Lassiter <rlassiter@elizabethcitync.gov>

Cc: Alicia Steward <asteward@elizabethcityne.gov>, Brian Lewis <blewis@elizabethcitync.gov>

Hello,
The insurance checks from the League have come in to repair the Roof that was damaged at the City Garage.

The check was for $21,340.78 this has been placed in the Insurance Revenue account (10.3350.8300). Department
Heads have to contact Alicia Steward to have funds moved from the account to pay for repairs.

Thanks,
Anna

Anna Spence

HR Analyst Liability Coordinator/Payroll
City of Elizabeth City

302 E. Colonial Ave.

Elizabeth City, NC 27909
252-335-2699 (office)

252-333-3208 (fax)

The information in this communication is intended to be confidential to the individual(s) and/or entity to whom it is
addressed. It may contain information of a Privileged and/or Confidential nature, which is subject to Federal and/or State
privacy regulations. If you are not the intended recipient or the agent of the intended recipient, do not copy or use the
information confained within this communication, or allow it fo be read, copied, or utilized in any manner, by any other
person(s). Should this communication be received in error, please notify the sender immediately either by response e-
mail or by phone, and permanently delete the original e-mail, attachmeni(s), and any copies.

Dwan Bell <dbeli@elizabethcitync.gov> Tue, Jan 23, 2024 at 5:17 PM
To: Anna Spence <aspence@elizabethcitync.gov>

Cc: Lashonda Bonsu <lbonsu@elizabethcitync.gov>, Raymond Staten <rstaten@elizabethcitync.gov>, Randy Lassiter
<rlassiter@elizabethcitync.gov>, Alicia Steward <asteward@elizabethcitync.gov>, Brian Lewis <blewis@elizabethcitync.gov>

Okay, Thank you for the update.

Dwan A, Bell - 1iPA

Public Utilities Director

410 Pritchard Street

Elizabeth City NC, 27909

Office; 252-337-6628

Email: dbell@elizabethcitync.gov

https://mail.google.com/mail/u/0/ 7ik=e4f3d 13960&view=pt&search=all&permthid=thread-f: 1788921158279992991 &simpi=msg-f:17889211582799929...  1/2




27/24,12:04 PM City of Elizabeth City Mail - Insurance Check for Roof for 416 Pritchard St.
[Quoted text hidden]

Anna Spence <aspence@elizabethcitync.gov> Thu, Jan 25, 2024 at 4:15 PM
To: Dwan Bell <dbell@elizabethcitync.gov>

Cc: Lashonda Bonsu <Ibonsu@elizabethcitync.gov>, Raymond Staten <rstaten@elizabethcitync.gov>, Randy Lassiter
<rlassiter@elizabethcitync.gov>, Alicia Steward <asteward@elizabethcitync.gov>, Brian Lewis <blewis@elizabethcitync.gov>

You're welcome.

Anna Spence

HR Analyst Liability Coordinator/Payroll
City of Elizabeth City

302 E. Colonial Ave.

Elizabeth City, NC 27909
252-335-2699 (office)

252-333-3208 (fax)

N

The information in this communication is intended to be confidential to the Individual(s) and/or entity to whom it is
addressed. it may contain information of a Privileged and/or Confidential nature, which is subject to Federal and/or State
privacy regulations. If you are not the intended recipient or the agent of the intended recipient, do nof copy or use the
information contained within this communication, or alfow it to be read, copied, or utilized in any manner, by any other
person(s). Should this communication be received in error, please notify the sender immediately either by response e-
mail or by phone, and permanently delete the original e-mail, attachment(s), and any copies.

[Quoted text hidden)
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